HOW TO GAIN A SAILOR

1. From the Home Page, type the Sailors name or DODID number in the global search bar and click “Enter”
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Use this flow to manage Command hierarchy.

2. If you receive below, that means the Sailor wasn’t placed in a transfer status from previous command (Refer
to “How to View Command Information” to get in contact with previous CFL to have member placed in a
transfer status)

Don't give up yet!

We searched the objects you use most and didn't find any matches for "henry yrneh".

Know which object you're locking for? Select it in the dropdown next to the search
box, or in the sidebar.




3. If Sailor is in a transfer status, following will be shown. From here, you will click on the Sailor’s name;
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4. From here, click either “PFAs (3+) or “View All”
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5. From here, click on the current PFA cycle:
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PFA Name v | Navy Cycle Name T ~ | Navy Cycle Start Date ~ | Navy Cycle End Date v ‘

1 PFA-6459043 Cycle 12015 1A1/2015 6/30/2015 E\
2 PRA-G4T213T Cycle 12016 1/1/2016 6/30/2016 E\
3 PRA-GAT3INI Cycle 12017 1172017 6/30/2017 E\
4 PrA-6AT2286 Cyele 12018 1412018 63072018 E\
5 PRA-6479865 Cycle 12019 11172019 6/30/2019 E\
[] PFA-GA67866 Cycle 12020 17172020 6/30/2020 E\
7 PRA-6490321 Cycle 12021 7/1/2021 123172021 E\
g PFA-5493433 — Cycle 12022 1172022 12/31/2022 E\
9 PFA-5468567 Cycle 2 2014 7172014 12/31/2014 E\
10 PFA-6470725 Cycle 2 2015 7/1/2015 123172015 E\
1 PFA-GATEO1T Cycle 2 2016 172016 12/31/2016 E\
12 PRA-64TTEAT Cycle 2 2017 71172017 12/31/2017 E\
13 PFA-G6466020 Cycle 2 2018 7172008 12/31/2018 E\
14 PFA-6479114 Cycle 2 2019 717209 12/31/2019 E\

6. From here, click “Next”
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. Use this workflow to gain the current member into a specified UIC
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7. From here, type in your UIC and click “Next”
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8. If you have Departments created, select that Department from the drop down and click “Next” otherwise go
to Step 10.
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9. You have Divisions created, select that Division from the drop down and click “Next” otherwise go to Step
10.
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10. From here, you will click “Next”
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11. From here, click “Finish”
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12. Sailor is now gained into your command.



